How to Create a
Budget: Step-by-
Step Guide

Creating a budget is a crucial step towards financial stability. This guide will
walk you through the process, helping you take control of your finances and

achieve your goals.
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Gather Your Financial
Information

1 Income Sources o Fixed Expenses
Collect pay stubs, investment Gather bills for
income reports, and any other rent/mortgage, utilities,
sources of regular income. insurance, and other recurring

monthly costs.

3 Variable Expenses

Review bank statements and receipts for groceries, entertainment, and

other fluctuating costs.
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Calculate Your Total Income

Regular Income Additional Income Net Income
Add up your salary, wages, and any Include freelance work, investments, Subtract taxes and deductions to
consistent monthly earnings. rental income, or other irregular sources. determine your actual take-home pay.
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List Your Fixed Expenses

Amount

Expense
$1,200

Rent/Mortgage
$300

Car Payment
S150

Insurance
S200

Student Loans
S180

Utilities
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Track Your Variable
Expenses

1 Record Daily Spending
Use a notebook or app to log all your daily expenses for a
month.

2 Categorize Expenses

Group your spending into categories like groceries,

entertainment, and transportation.

3 Calculate Monthly Averages

Add up each category and divide by the number of months
tracked.
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Set Financial Goals

Short-term Goals Medium-term Goals Long-term Goals
Identify goals achievable within a year, Plan for 1-5 year goals, such as saving Consider retirement savings and other
like building an emergency fund. for a down payment on a house. future financial objectives.
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Create Your Budget Plan

Income Allocation

1 Divide your income among fixed expenses, savings goals, and

variable expenses.

Adjust Spending

2 Identify areas where you can cut back to meet your financial
goals.

Automate Savings

3 Set up automatic transfers to savings accounts for your

financial goals.
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Review and Adjust
Regularly

Monthly Check-ins

Review your budget performance at the end of each month.

Track Progress

Monitor your progress towards financial goals and celebrate small victories.

[

Make Adjustments

Adjust your budget as needed to accommodate life changes and new goals.
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